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Yikes, you want ME to be DOK
President?

What do | have to do?




First Step: Pray

If you don’t already have a discipline
for prayer — now is the time!




What type of prayer is right for you?
Conversations with God.
Contemplative Prayer
Lectio Divina

Other

The key is disciplifie and obedience.
Paul tells
us to pray continually.

Labyrinth, Christ Church, Cedar Park




If your chapter doesn’t have one,

GET A CHAPTER MANUAL

from the National Office. It's the
best money you will ever spend If

your chapter doesn’t have funds to
purchase one.

Then read It from cover to cover.




Second Step: Develop An
Executive Board

President
Vice President
Secretary

Treasurer
e Trainer (Chaplain)
Possibly: Historian




Note: After developing an Executive Board
Develop or revise Chapter By Laws

Using the Chapter Manual and National Handbook,
develop By Laws for your Chapter.

By Laws should be reviewed every two years for
possible revisions.




President: presides over meetings, gives general

direction and guidance for the Chapter. May fill the roll of
program chair, or what fits your Chapter.

Vice President: Fills in for President, may be program
chair, or other duties that fit your Chapter

Secretary: Takes notes at each meeting, provides notes
for next meeting. Takes care of general correspondence.

Keeper of Chapter files: i.e. Cross Disposition Cards,
correspondence.




Treasurer: Accepts and deposits (what ever fits
your situation) love offerings and any other
donations received by your Chapter

Also, provides guidance to the Chapter regarding
annual dues, and donations to National Funds;
l.e., Self Denial, Masters, and Endowment.
Remember Daughters do not raise funds.




Tralner: Serves as facilitator for at least one, hopefully
two, trainings per year.

Training manual and Student Workbooks
are

available through National.

liIstorian: May keep membership records for President,
perhaps develop photo albums, scrapbooks, bulletin

boards. Etc.




Trainer: Serves as facilitator for at least

one, hopefully two, trainings per year.
* Picture of training class

Training manual and Student Workbooks are
available through N%}ional.

Historian: May keep membership records
for President, perhaps develop photo
albums, scrapbooks, bulletin boards. Etc.




Chaplain (Lay Chaplain)

...may be appointed by the President or Executive
Board or may be elected. A Chaplain may also
serve as Prayer Leader. Providing a person within
the chapter to whom Daughters may come to with
guestions, confidential or more personal. A Prayer

Leader may provide opening or closing prayers for
the Chapter’s regular meetings and/or other events

as designated by the Executive Board.




Standing Committee*

Membership Chair

Prayer List Chair (Monthly and/or E-
Prayer)

Service Project Chair
Other

*Appointed by President as needed




A Membership Chair:

This function may be done by the President. But
it Is helpful to have someone permanent
assigned this job. This person keeps a data
base or list of all members, both present and
past. She sends birthday/anniversary/etc. cards

to members. Assists the Treasurer In collecting
dues for National.

(Highlights new members/comers)

(This could be a Standing Committee slot.)




Prayer List: Collects prayer requests at regular
meetings, publishes to all members.

E-Prayer: Handles all emergency and/or
electronic prayer requests; I.e., e-mail in between
regular meetings.

Service Projects: What ever service project your
chapter has committed to do.

- Memorial Receptions
- Prayer Room




Third Step: Identify Resources

(Knowledge of parliamentary procedures Is very
helpful. Small thumb indexed Robert’s Rules of
Order are available on-line and at book stores.)

Handbook

Chapter Manual — (Now on-line)

Past Presidents (your chapter, other chapters)
Rector or Clergy Liaison

Your members

(Don’t be afraid to ask for help!)




Fourth Step: Programming

Program suggestions/ideas from:

Assemblies
Rector/Seminarians/Monastics
Other DOK Chapters

Book Studies

Speakers on Prayer, Spiritual
Studies, Evangelism, Styles

of Worship
Tea




Fifth Step: Buillding Community

Yearly Retreat— Off Site If possible.
Quiet Days

Regularly Scheduled Corporate
Communion

Special Feast Days Celebrations
November 1, All Saints
Christmas
Easter
Epiphany
Church Name Feast day;

(One chapter has daughters wear blue sashes)




Sharing our successes:

Following are a couple of things that came up
In the workshop.

If you would like your’s added, send me the
idea and I'll try to include and send this
powerpoint presentation around again.

Thanks for being such a fun and participative
Group. Jerry Ann




One model meeting that worked very well at St. Richard’s.

We meet after the 7:00 PM Eucharist on the first Wednesday of
each month. The room was arranged in a large circle of chairs with
a low table in the center. A candle burning on the table. Our love
offering basket there and agenda (if any).

The President met people at the door quietly, greeted each personally
and motioned them inside. A sign on the door read “Enter in Loving Silenc

We observed 10 minutes of silence before beginning our opening prayer.

This model came out of the old Chapter Manuel. | haven't looked to see if
It is still there or not.

| encourage you to share with other chapters those things that work well in
In your own chapter.




